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2020 Presidential Awards for Filipino Individuals and Organization Overseas 

NOMINATION FORM FOR ORGANIZATION 
Revision No. 02 

Effectivity Date August 15, 2019 

 
Instructions. Please type or print and use additional sheets as necessary. Do not leave any entries blank 
(use N/A if not applicable). Misrepresentation or falsification of information stated in the nomination form or 
in any of the supporting documents submitted will result in automatic disqualification. 
 

1. INITIAL NOMINATION CATEGORY 2. FINAL NOMINATION CATEGORY (for the Awards Secretariat only) 
☐ Banaag 
☐ Kaanib ng Bayan 
☐ Lingkod sa Kapwa Pilipino 

☐ Banaag 
☐ Kaanib ng Bayan 
☐ Lingkod sa Kapwa Pilipino  

3. ATTACHMENTS/SUPPORTING DOCUMENTS 
☐ Organization Logo  
☐ Group Photo of Officers and Members  
☐ Introductory Video (maximum of 3 minutes) 
☐ Constitution and By-Laws 
☐ Supporting Documents for Accomplishments and 
Contributions 
☐ Copy of Certificates and Awards Received 

☐ Testimonials 
☐ Additional Documentation (if applicable) 
☐ Board Resolution 
☐ Signed Endorsement Form 
☐ Signed Certification of No Derogatory Records 
☐ USB Flash Drive 

4. INFORMATION ABOUT THE NOMINEE 
Please attach 12 cm x 9 cm photograph. 

Complete Name of the Organization Official Acronym of the Organization 

  
Name of the Head of Organization Official Title / Designation 

  
Address of the Organization 

Bldg. Number Street / Village City / Town / Province / State Country 

    
Contact Information 

Telephone No.  Mobile No. 

  
E-mail Address Link to Social Media Account (i.e. Facebook, Twitter, etc.) 

  
Contact Person (if different) E-mail Address 

  

5. PROFILE OF ORGANIZATION 
Please attach copy of constitution and by-laws/basic agreement and use additional sheets as necessary. 
Date of Establishment (mm-dd-yyyy) Type of Organization Current no. of Members 

Click here to enter a date.  ☐ Association    ☐ Corporation     ☐ Cooperative    ☐ Federation  
Mission/Objectives of the Organization 
 
 

 
 
 
 
 
Officers of the Organization 
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6. SUMMARY OF ACCOMPLISHMENTS AND CONTRIBUTIONS  
Please arrange chronologically (starting with the latest) and enclose copies of certifications, annual reports and other 
supporting documents. Use additional sheets as necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
7. AWARDS / CITATIONS / HONORS 
Please arrange chronologically (starting with the latest) and enclose copies of certifications or supporting documents. 
Use additional sheets as necessary. 

Awards / Honors /Citations Conferred by When Conferred 
 
 

   

 
 

  

 
 

  

 
 

  

8. TESTIMONIALS 
Please list and submit testimonials from at least three (3) competent persons or beneficiaries. Additional references 
may be included. Use additional sheets as necessary. 

Witness or Beneficiary Profession / Designation Address Tel/Fax No./ Email 
 

 
   

 
 

   

 
 

   

9. OTHER RELEVANT INFORMATION 
Please include information other than those mentioned above which may support the nomination such as research 
papers, publication, news or feature articles or additional photographs. Use additional sheets as necessary. 
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10. NOMINATING PARTY 

Title Family Name Given Name Middle Name Suffix 

     
Current Address 
House / Bldg. Number Street / Village City / Town Country 

    
Telephone No.  Mobile No. 

  
E-mail Address Signature of the Nominating Party 

  
 
In providing your personal data and the above information, you agree that your data may be used and processed by the CFO in 
accordance with the Data Privacy Act of 2012, its implementing rules and regulations, and the CFO Data Privacy Policy. 

https://cfo.gov.ph/about-us/data-privacy-policy.html
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Revision No. 02 

Effectivity Date August 15, 2019 

 
Instructions. Please type or print and use additional sheets as necessary. Do not leave any entries blank 
(use N/A if not applicable). Misrepresentation or falsification of information stated in the nomination form or 
in any of the supporting documents submitted will result in automatic disqualification. 
 

1. INITIAL NOMINATION CATEGORY 2. FINAL NOMINATION CATEGORY (for the Awards Secretariat only) 
☐ Banaag 
☐ Kaanib ng Bayan 
☐ Lingkod sa Kapwa Pilipino 
☐ Pamana ng Pilipino 

☐ Banaag 
☐ Kaanib ng Bayan 
☐ Lingkod sa Kapwa Pilipino  
☐ Pamana ng Pilipino 

3. ATTACHMENTS / SUPPORTING DOCUMENTS 
☐ Photo (12cm x 9cm / passport size) 
☐ Introductory Video (max. of 3 minutes) 
☐ Supporting Documents for Educational 
Achievements 
☐ Supporting Documents for Work/Professional 
History 
☐ Supporting Documents for Accomplishments and 
Contributions 

☐ Copy of Certificates and Awards Received 
☐ Testimonials 
☐ Additional Documentation (if applicable) 
☐ Board Resolution (if applicable) 
☐ Signed Endorsement Form 
☐ Signed Certification of No Derogatory Records 
☐ USB Flash Drive 

4. INFORMATION ABOUT THE NOMINEE 
Please attach 12 cm x 9 cm photograph. 

Title Family Name Given Name Middle Name Suffix 

     
Current Address 
House / Bldg. Number Street / Village City / Town Country 

    
Contact Information 

Telephone No.  Mobile No. 

  
E-mail Address Link to Social Media Account (i.e. Facebook, Twitter, etc.) 

  
Date of Birth (mm-dd-yyyy) Place of Birth (City, Province, Country) 

Click here to enter a date.    
Citizenship (please indicate if dual) Civil Status Sex 

  ☐ Female 
☐ Male 

5. EDUCATIONAL BACKGROUND 
Please arrange chronologically (starting with the latest) and attach supporting documents. Use additional sheets as 
necessary. 

Course / Degree / Program School / College / University Year Academic Honors / Awards 
 
 

   

 
 

   

6. SUMMARY OF PROFESSIONAL / WORK HISTORY 
Please arrange chronologically (starting with the latest) and attach supporting documents. Use additional sheets as 
necessary. 

Designation / Position Office/ Company / 
Organization 

Brief Description of Functions 
and Responsibilities 

Years of Service 
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7. SUMMARY OF ACCOMPLISHMENTS AND CONTRIBUTIONS  
Please arrange chronologically (starting with the latest) and attach supporting documents. Use additional 
sheets as necessary. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
8. AWARDS / CITATIONS / HONORS 
Please arrange chronologically and enclose copies of citations or supporting documents. Use additional sheets as 
necessary. 

Awards / Honors /Citations Conferred by When Conferred 
 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

9. TESTIMONIALS 
Please list and submit testimonials from at least three (3) competent persons or beneficiaries. Additional references 
may be included. Use additional sheets as necessary. 

Witness or Beneficiary Profession / 
Designation 

Address Contact No. and E-mail 
Address 

 
 

   

 
 

   

 
 

   

10. OTHER RELEVANT INFORMATION 
Please include information other than those mentioned above which may support the nomination, such as research 
papers, publications, feature/news articles, other professional/personal affiliations or additional photographs. Use 
additional sheets as necessary. 
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11. NOMINATING PARTY 

Title Family Name Given Name Middle Name Suffix 

     
Current Address 
House / Bldg. Number Street / Village City / Town Country 

    
Telephone No.  Mobile No. 

  
E-mail Address Signature of the Nominating Party 

  

 
In providing your personal data and the above information, you agree that your data may be used and processed by the CFO in 
accordance with the Data Privacy Act of 2012, its implementing rules and regulations, and the CFO Data Privacy Policy. 

https://cfo.gov.ph/about-us/data-privacy-policy.html
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0. GENERAL GUIDELINES 
 
0.1. For detailed information on the eligibility, qualifications and nomination 

procedures, please refer to the Guidelines on the 2020 Presidential 
Awards available at: www.presidentialawards.cfo.gov.ph. 
 

0.2. Any individual, whether Filipino or foreigner, may submit nominations for the 
awards by mail/courier to the Philippine Embassy or Consulate General that 
has jurisdiction over the place of residence/operations of the nominee. 

 
0.3. To nominate, only the prescribed Presidential Awards Nomination Form for 

Individual may be used. Electronic copy of the said form is available and 
can be downloaded for free at: http://presidentialawards.cfo.gov.ph.    

 
0.4. Pay particular attention to the instructions in the form. 

 
0.5. Accomplishing the nomination form would require preparation, time, 

attention to details and close coordination between the nominating party, 
nominee and concerned Philippine diplomatic post. 

 
0.6. Entries in the form may be filled out by handwriting or through encoding. 

Entries should be in block capital format (i.e. DELA CRUZ, JUAN). 
 

0.7. The nomination form must be completed and all required information and 
supporting documents must be provided. Do not leave blank entries. Put 
N/A if not applicable and use additional sheets as necessary. 

 
0.8. Misrepresentation or falsification of information stated in the nomination 

form or in any of the supporting documents will result in the automatic and 
perpetual disqualification of the nominee. 

 
0.9. The nomination form for individual nominee contains eleven (11) sections: 

 
1. Initial Nomination Category 
2. Final Nomination Category (for the Awards Secretariat only) 
3. Attachments/Supporting Documents 
4. Information About the Nominee 
5. Educational Background 
6. Summary of Professional/Work History 
7. Summary of Accomplishments and Contributions 
8. Awards/Citations/Honors 
9. Testimonials 
10. Other Relevant Information 
11. Nominating Party 

 

http://www.presidentialawards.cfo.gov.ph/
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0.10. In referencing attachments / supporting documents, it must correspond to 
the section where they are introduced and must be in this format: 
 
Example: 
 
For Section 5. Educational Background – it should be 5-A, 5-B, 5-C and so 
on and so forth; and 
For Section 7. Summary of Accomplishments and Contributions – it should 
be 7-A, 7-B, 7-C and so on and so forth. 

 
0.11. Making reference only to the attached supporting documents without filling 

up the entries in the nomination form will not be considered.  
 

0.12. Duly completed nomination form, additional sheets, and other supporting 
documents must be submitted first to the concerned Philippine Embassy or 
Consulate General for review and endorsement. Unendorsed and 
incomplete nominations shall be disqualified. 

 
0.13. The directory of the Philippine diplomatic posts and their respective areas 

of jurisdiction can be found at the Department of Foreign Affairs (DFA) 
website: https://www.dfa.gov.ph/about/dfa-directory/our-foreign-service-
posts-dfa.  

 
0.14. Nominations received beyond the deadline of July 31, 2020 (Philippine time) 

shall be disqualified. Appeals will not be entertained. 
 
 
1. INITIAL NOMINATION CATEGORY 

 
1.1. Mark the appropriate box of the award category of the individual you are 

nominating. 

 
 

1.2. An eligible individual may be nominated in one of the following Award 
categories: 
 

1.2.1. Banaag – conferred on Filipino individuals or organizations for their 
contributions which have significantly benefited a sector of the 
diaspora, or advanced the cause and interest of overseas Filipino 
communities.   

 
1.2.2. Kaanib ng Bayan – conferred to foreign individuals (natural-born) and 

organizations for their exceptional or significant contribution to 

https://www.dfa.gov.ph/about/dfa-directory/our-foreign-service-posts-dfa
https://www.dfa.gov.ph/about/dfa-directory/our-foreign-service-posts-dfa
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Philippine progress and development, or in advancing the cause or 
promoting the interests of overseas Filipino communities. 

 
1.2.3. Lingkod sa Kapwa Pilipino – conferred on Filipino individuals or 

organizations for their exceptional or significant contribution to 
progress and development in the Philippines. 

 
1.2.4. Pamana ng Pilipino – conferred on overseas Filipino individuals, who, 

in exemplifying the talent and industry of the Filipino, have brought the 
country honor and recognition through excellence and distinction in the 
pursuit of their work or profession. 

 
1.3. An individual cannot be nominated in more than one category at any one 

time or per award year.  
 
 
2. FINAL NOMINATION CATEGORY 

 
2.1. This part of the nomination form is only for the Presidential Awards 

Secretariat. Kindly leave it blank. 
 

 
 

2.2. The Secretariat and the Awards Committees reserve the right to change, as 
appropriate, the category in which the individual was initially nominated. 
 
 

3. ATTACHMENTS/SUPPORTING DOCUMENTS 
 
3.1. This section serves as a checklist of required documents in support of the 

nomination. All applicable boxes must be marked and their supporting 
documents attached to the nomination prior to submission. 

 

 
 

3.2. Attach recent high resolution close up or portrait photo of the nominee. 
 

3.3. Prepare a maximum of 3-minute video introducing the nominee. There is no 
prescribed format/style for the introductory video. Essentially, the video 
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must showcase the accomplishments and contributions of the nominee and 
why he/she deserves to be conferred with the Presidential Awards. 

 
3.4. As applicable, an individual nominee who is an officer or a member of an 

organization must secure a Board Resolution from the organization where 
he/she belongs to certify that relevant accomplishments/contributions cited 
in the nomination form were done through his/her individual capacity and 
not of the organization. A sample template of the said Board Resolution is 
available and can be downloaded at: http://presidentialawards.cfo.gov.ph. 

 
3.5. The Endorsement Form and Certification of No Derogatory Records shall 

be completed by the Philippine Embassy or Consulate General which has 
jurisdiction over the place of residence/operation of the nominee. Electronic 
copy of the Endorsement form and sample template for Certification of No 
Derogatory Records are available and can be downloaded at: 
http://presidentialawards.cfo.gov.ph. 
 

3.6. Nomination form, additional sheets, and other supporting documents should 
be submitted in both soft and hard format. Soft copies of documents and 
other relevant media formats such as video(s) submitted must be contained 
in a USB flash drive only (Google drive or any similar cloud storage will not 
be accepted). 

 
3.7. Guidelines concerning the other attachments/supporting documents 

mentioned in the checklist are included in its relevant section i.e. Certified 
Copy of Educational Achievements can be found in Section 5. Educational 
Background.  

 
 
4. INFORMATION ABOUT THE NOMINEE 

 

 
 

4.1. The legal name of the nominee is to be filled out in the following format: 
Surname, First Name, Middle Name, Name Extension/Suffix (if applicable). 

http://presidentialawards.cfo.gov.ph/forms
http://presidentialawards.cfo.gov.ph/forms
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Use of aliases must be accompanied by a legal document / certification 
attesting to its use. 

 
4.2. Contact numbers should include country and area codes. 

 
4.3. Formal communications such advisories, acknowledgement and inquiries 

regarding the nomination will be sent primarily through e-mail. Thus, it is 
important to indicate an active e-mail address. 

 
4.4. Indicate link to the nominee’s social media account such as Facebook, 

Twitter, etc. The Presidential Awards has a Facebook Page 
(https://www.facebook.com/gawadpangulo) wherein information about the 
Awards, additional tips and reminders in packaging nominations and other 
important advisories are regularly posted in its page.   

 
4.5. The date of birth should be in numeric format: mm/dd/yyyy i.e. 12/22/1967. 

 
4.6. Indicate the nominee’s place of birth such as the town or city and the 

province where the nominee came from in the Philippines. In case the 
nominee is born overseas, state “Foreign Born” and indicate the city, 
province and country of birth. 

 
4.7. Indicate the current citizenship of the nominee. For dual citizen, indicate 

both citizenships. 
 

 
5. EDUCATIONAL BACKGROUND 

 

 
 

5.1. Starting with the latest, indicate only the nominee’s highest educational 
attainment (i.e. post-graduate, undergraduate, vocational or secondary). 

 
5.2. Diploma or certificate courses may also be included. 

 
5.3. Each educational/vocational attainment must have a supporting document 

such as diploma, certificate, etc.  
 

 
 

 

https://www.facebook.com/gawadpangulo
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6. SUMMARY OF PROFESSIONAL/WORK HISTORY 
 

 
 

6.1. Starting from the current work, indicate positions held/work experience, and 
the complete name of office/company/organization. Please do not 
abbreviate. 
 

6.2. Briefly describe the functions and responsibilities of the nominee with 
respect to the position held/work experience cited in the nomination form. 

 
6.3. Indicate years of service for each of the position held/work experience. 

 
6.4. Attach supporting documents. Use additional sheets as necessary. 

 
 
7. SUMMARY OF ACCOMPLISHMENTS AND CONTRIBUTIONS 

 

 
 

7.1. The contribution of the nominee must be specifically described, whether 
personal or professional service, material or financial contribution, or 
technology, skill or know-how that has proven to be recognized or beneficial. 
Indicate estimated value if the contribution is monetary or material. 
 



8 
2020 Guide for Completing the Nomination Form: INDIVIDUAL NOMINEE 

7.2. Include qualitative and/or quantitative information to describe the outcome 
or impact of the nominee’s contribution to the beneficiaries, community, or 
the country, or the nominees own profession. 

 
7.3. Arrange chronologically (starting with the latest) and attach supporting 

documents for each accomplishment and contribution. 
 

7.4. Supporting documents may include, but not limited to, letter of 
acknowledgement from the beneficiary, news articles, photos, reports 
receipts, certificates of appreciation or commendation and the like. 

 
 

8. AWARDS/CITATIONS/HONORS 
 

 
 
8.1. Starting with the most recent, list the awards, recognitions, citations, 

commendations, honors, etc. received by the nominee. Achievement 
emanating from scholastic performance, employment, voluntary or non-
profit work may be included. 
 

8.2. Attach supporting documents for each award, recognition, citation, 
commendation, honor, etc. cited in the nomination form.  

 
8.3. Supporting documents may include, but not limited to, copy of the 

certificates / awards received, letter of commendation, photos, feature/news 
articles, etc. 

 
 
9. TESTIMONIALS 
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9.1. List and submit testimonials from at least three (3) competent persons or 

beneficiaries of assistance. 
 

9.2. Indicate their full name (with the format: First Name, Middle Initial, 
Surname), profession / designation, addresses and contact information. 

 
9.3. There is no prescribed format for testimonials.  

 
9.4. There is no statute of limitations as to the date when the testimonial was 

acquired. Exemplary commendations earned a decade or so may be 
included. 

 
9.5. Additional testimonials may be included. Use additional sheets as 

necessary. 
 
 
10. OTHER RELEVANT INFORMATION 

 

 
 

10.1. Include information other than those previously mentioned which may 
support the nomination, such as research papers, publications, 
feature/news articles, other professional/personal affiliations or additional 
photographs. Use additional sheets as necessary. 
 

10.2. Each information must have supporting documents attached to the 
nomination. 

 
 

11. NOMINATING PARTY 
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11.1. The name of the nominating party must be filled out in the following format: 
Title, Surname, First Name, Middle Name, and Name Extension/Suffix (if 
applicable). 
 

11.2. Contact numbers should include country and area codes. 
 

11.3. Important communications such advisories, acknowledgement and inquiries 
regarding the nomination will be sent primarily through e-mail. Thus, it is 
important to indicate an active e-mail address. 

 
11.4. Indicate link to the nominating party’s social media account such as 

Facebook, Twitter, etc. The Presidential Awards has a Facebook Page 
(https://www.facebook.com/gawadpangulo) wherein information about the 
Awards, additional tips and reminders in packaging nominations and other 
important advisories are regularly posted in its page.   

 
11.5. The nomination form must bear the signature of the nominating party. 

 
 
 
 

***** 
 
 
 
 
 
 

For further information and questions, you may contact the: 
 

PRESIDENTIAL AWARDS SECRETARIAT 
Commission on Filipinos Overseas 
Citigold Center, 1345 Pres.  Quirino Avenue corner 
South Superhighway, Paco, 1007 Manila, Philippines 
Tel. Nos.: 552-4760 to 68 
E-mail: presidentialawards.cfo@gmail.com   
Website: www.presidentialawards.cfo.gov.ph 
Facebook: http://www.facebook.com/gawadpangulo   
 

https://www.facebook.com/gawadpangulo
mailto:presidentialawards.cfo@gmail.com
http://www.presidentialawards.cfo.gov.ph/
http://www.facebook.com/gawadpangulo
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0. GENERAL GUIDELINES 
 
0.1. For detailed information on the eligibility, qualifications and nomination 

procedures, please refer to the Guidelines on the 2020 Presidential 
Awards available at: www.presidentialawards.cfo.gov.ph. 
 

0.2. Any individual, whether Filipino or foreigner, may submit nominations for the 
awards by mail/courier to the Philippine Embassy or Consulate General that 
has jurisdiction over the place of residence/operations of the nominee. 

 
0.3. To nominate, only the prescribed Presidential Awards Nomination Form for 

Organization may be used. Electronic copy of the said form is available and 
can be downloaded for free at: http://presidentialawards.cfo.gov.ph.    

 
0.4. Pay particular attention to the instructions in the form. 

 
0.5. Accomplishing the nomination form would require preparation, time, 

attention to details and close coordination between the nominating party, 
nominee and concerned Philippine diplomatic post. 

 
0.6. Entries in the form may be filled out by handwriting or through encoding. 

Entries should be in block capital format (i.e. DELA CRUZ, JUAN). 
 

0.7. The nomination form must be completed and all required information and 
supporting documents must be provided. Do not leave blank entries. Put 
N/A if not applicable and use additional sheets as necessary. 

 
0.8. Misrepresentation or falsification of information stated in the nomination 

form or in any of the supporting documents will result in the automatic and 
perpetual disqualification of the nominee. 

 
0.9. The nomination form for organization nominee contains eleven (11) 

sections: 
 
1. Initial Nomination Category 
2. Final Nomination Category (for the Awards Secretariat only) 
3. Attachments/Supporting Documents 
4. Information About the Nominee 
5. Profile of the Organization 
6. Summary of Accomplishments and Contributions 
7. Awards / Citations / Honors 
8. Testimonials 
9. Other Relevant Information 
10. Nominating Party 

 

http://www.presidentialawards.cfo.gov.ph/
http://presidentialawards.cfo.gov.ph/forms
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0.10. In referencing attachments / supporting documents, it must correspond to 
the section where they are introduced and must be in this format: 
 
Example: 
 
For Section 6. Summary of Accomplishments and Contributions – it should 
be 6-A, 6-B, 6-C and so on and so forth; and 
For Section 8. Testimonials – it should be 8-A, 8-B, 8-C and so on and so 
forth. 

 
0.11. Making reference only to the attached supporting documents without filling 

up the entries in the nomination form will not be considered.  
 

0.12. Duly completed nomination form, additional sheets, and other supporting 
documents must be submitted first to the concerned Philippine Embassy or 
Consulate General for review and endorsement. Unendorsed and 
incomplete nominations shall be disqualified. 

 
0.13. The directory of the Philippine diplomatic posts and their respective areas 

of jurisdiction can be found at the Department of Foreign Affairs (DFA) 
website: https://www.dfa.gov.ph/about/dfa-directory/our-foreign-service-
posts-dfa.  

 
0.14. Nominations received beyond the deadline of July 31, 2020 (Philippine 

time) shall be disqualified. Appeals will not be entertained. 
 
 
1. INITIAL NOMINATION CATEGORY 

 
1.1. Mark the appropriate box of the award category of the organization you are 

nominating. 
 

 
 

1.2. An eligible organization may be nominated in one of the following Award 
categories: 
 

1.2.1. Banaag – conferred on Filipino individuals or organizations for their 
contributions which have significantly benefited a sector of the 
diaspora, or advanced the cause and interest of overseas Filipino 
communities.   

 
1.2.2. Kaanib ng Bayan – conferred to foreign individuals (natural-born) and 

organizations for their exceptional or significant contribution to 

https://www.dfa.gov.ph/about/dfa-directory/our-foreign-service-posts-dfa
https://www.dfa.gov.ph/about/dfa-directory/our-foreign-service-posts-dfa
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Philippine progress and development, or in advancing the cause or 
promoting the interests of overseas Filipino communities. 

 
1.2.3. Lingkod sa Kapwa Pilipino – conferred on Filipino individuals or 

organizations for their exceptional or significant contribution to 
progress and development in the Philippines. 

 
1.3. An organization cannot be nominated in more than one category at any one 

time or per award year.  
 
 
2. FINAL NOMINATION CATEGORY 

 
2.1. This part of the nomination form is only for the Presidential Awards 

Secretariat. Kindly leave it blank. 
 

 
 

2.2. The Secretariat and the Awards Committees reserve the right to change, as 
appropriate, the category in which the organization was initially nominated. 
 
 

3. ATTACHMENTS / DOCUMENTS 
 
3.1. This section serves as a checklist of required documents in support of the 

nomination. All applicable boxes must be marked and their supporting 
documents attached to the nomination prior to submission. 
 

 
 

3.2. Attach high resolution organization logo and group photo of the 
organization. 
 

3.3. Prepare a maximum of 3-minute video introducing the nominee. There is no 
prescribed format/style for the introductory video. Essentially, the video 
must showcase the accomplishments and contributions of the organization 
and why they deserve to be conferred with the Presidential Awards. 
 

3.4. Organization nominee must submit a Board Resolution certifying that they 
are applying for the Presidential Awards. A sample template of the said 
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Board Resolution is available and can be downloaded at: 
http://presidentialawards.cfo.gov.ph. 

 
3.5. The Endorsement Form and Certification of No Derogatory Records shall 

be completed by the Philippine Embassy or Consulate General which has 
jurisdiction over the place of residence/operation of the nominee. Electronic 
copy of the Endorsement form and sample template for Certification of No 
Derogatory Records are available and can be downloaded at: 
http://presidentialawards.cfo.gov.ph. 
 

3.6. Nomination form, additional sheets, and other supporting documents should 
be submitted in both soft and hard format. Soft copies of documents and 
other relevant media formats such as video(s) submitted must be contained 
in a USB flash drive only (Google drive or any similar cloud storage will not 
be accepted). 

 
3.7. Guidelines concerning the other attachments/supporting documents 

mentioned in the checklist are included in its relevant section i.e. Certified 
Copy of Educational Achievements can be found in Section 5. Educational 
Background.  

 
 
4. INFORMATION ABOUT THE NOMINEE 

 

 
 

4.1. Indicate complete name and official acronym of the organization being 
nominated. 

 
4.2. Contact numbers should include country and area codes. 

 
4.3. Indicate full name of the Head of Organization and Contact Person from the 

Organization (if different) with this format: Title, First Name, Middle Initial 
and Surname. 
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4.4. Formal communications relevant to the Presidential Awards such as 
important advisories, acknowledgement and inquiries regarding the 
nomination will be sent primarily through e-mail. Thus, it is important to 
indicate an active e-mail address. 

 
4.5. Indicate link to the organization’s social media account (if applicable such 

as Facebook, Twitter, etc. The Presidential Awards has a Facebook Page 
(https://www.facebook.com/gawadpangulo) wherein information about the 
Awards, additional tips and reminders in packaging nominations and other 
important advisories are regularly posted in its page.   

 
5. PROFILE OF THE ORGANIZATION 

 

 
 

5.1. Attach a copy of the organization’s constitution and by-laws/basic 
agreement. 

 
5.2. The date of establishment of the organization should be in numeric format: 

mm/dd/yyyy i.e. 8/11/1996. 
 

5.3. Briefly state the primary mission/objectives of the organization. 
 

5.4. List the full names of incumbent/current officers of the organization. Use 
additional sheets as necessary. 

 
 
 
 
 
 
 
 

https://www.facebook.com/gawadpangulo
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6. SUMMARY OF ACCOMPLISHMENTS AND CONTRIBUTIONS 
 

 
 

6.1. The contribution must be specifically described, whether material or 
financial contribution, or technology, skill or know-how that has proven to be 
recognized or beneficial. Indicate estimated but conservative value in USD 
if the contribution is monetary or material. 
 

6.2. Include qualitative and/or quantitative information to describe the outcome 
or impact of the nominee’s contribution to the beneficiaries, community, or 
the country. 

 
6.3. Arrange chronologically (starting with the latest) and attach supporting 

documents for each accomplishment and contribution. 
 

6.4. Supporting documents may include, but not limited to, letter of 
acknowledgement from the beneficiary, news articles, photos, reports 
receipts, certificates of appreciation or commendation and the like. 

 
 

7. AWARDS/CITATIONS/HONORS 
 

 
 
7.1. Starting with the most recent, list the awards, recognitions, citations, 

commendations, honors, etc. received by the nominee. 
 

7.2. Attach supporting documents for each award, recognition, citation, 
commendation, honor, etc. cited in the nomination form.  

 
7.3. Supporting documents may include, but not limited to, copy of the 

certificates / awards received, letter of commendation, photos, feature/news 
articles, etc. 
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8. TESTIMONIALS 

 

 
 
8.1. List and submit testimonials from at least three (3) competent persons or 

beneficiaries of assistance. 
 

8.2. Indicate their full name (with the format: First Name, Middle Initial, 
Surname), profession / designation, addresses and contact information. 

 
8.3. There is no prescribed format for testimonials.  

 
8.4. There is no statute of limitations as to the date when the testimonial was 

acquired. Exemplary commendations earned a decade or so may be 
included. 

 
8.5. Additional testimonials may be included. Use additional sheets as 

necessary. 
 
 
9. OTHER RELEVANT INFORMATION 

 

 
 

9.1. Include information other than those previously mentioned which may 
support the nomination, such as research papers, publications, 
feature/news articles, other professional/personal affiliations or additional 
photographs. Use additional sheets as necessary. 
 

9.2. Each information must have supporting documents attached to the 
nomination. 
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10. NOMINATING PARTY 
 

 
 

10.1. The name of the nominating party must be filled out in the following format: 
Title, Surname, First Name, Middle Name, Name Extension/Suffix. 
 

10.2. Contact numbers should include country and area codes. 
 

10.3. Important communications such advisories, acknowledgement and inquiries 
regarding the nomination will be sent primarily through e-mail. Thus, it is 
important to indicate an active e-mail address. 

 
10.4. Indicate link to the nominating party’s social media account such as 

Facebook, Twitter, etc. The Presidential Awards has a Facebook Page 
(https://www.facebook.com/gawadpangulo) wherein information about the 
Awards, additional tips and reminders in packaging nominations and other 
important advisories are regularly posted in its page.   

 
10.5. The nomination form must bear the signature of the nominating party. 

 
 
 
 

***** 
 
 

For further information and questions, you may contact the: 
 

PRESIDENTIAL AWARDS SECRETARIAT 
Commission on Filipinos Overseas 
Citigold Center, 1345 Pres.  Quirino Avenue corner 
South Superhighway, Paco, 1007 Manila, Philippines 
Tel. Nos.: 552-4760 to 768 
E-mail: presidentialawards@gmail.com   
Website: www.presidentialawards.cfo.gov.ph 
Facebook: http://www.facebook.com/gawadpangulo   
 

https://www.facebook.com/gawadpangulo
mailto:presidentialawards@gmail.com
http://www.presidentialawards.cfo.gov.ph/
http://www.facebook.com/gawadpangulo


 

 

Commission on Filipinos Overseas Document Code CFO-PPR-FR-PRA-001 F03 
Page No. Page 1 of 1 

2020 Presidential Awards for Filipino Individuals and Organizations Overseas 

ENDORSEMENT FORM 
Revision No. 02 

Effectivity Date August 15, 2019 

 
 
This form shall be completed by the Philippine Embassy or Consulate General which has jurisdiction 
over the place of residence/operation of the nominee. 
 

ENDORSING PARTY 
Philippine Embassy / Consulate General 
 
 
Name of Nominee 
 
 
Initial Award Category Nominated 
 
 
Nominating Party 
 
 
 

ENDORSEMENT 
 

     The Awards Committee established in this PH Post hereby certifies that it has exercised due diligence in reviewing 
this nomination and states that (please check boxes): 
 

☐ The nomination form has been duly completed and signed, and submitted on or before the announced 
deadlines with supporting documentation. 
 
☐ The nominee is a resident or registered / active organization in the country / state / territory under the 
jurisdiction of this Embassy / Consulate. 
 
☐ The nomination form is accompanied by documentary evidence or written testimonial in connection with 
the nominee’s activities within this jurisdiction or in other jurisdictions. 

 
     On the basis of the above, the Awards Committee hereby submits this endorsement to the Commission on Filipinos 
Overseas for evaluation of this nomination. 
 

Awards Committee Chairman Signature 
 
 

 
 

Designation Date of Endorsement 
 
 

 
 

 
IMPORTANT: 
 
All documents attached to this form must be written in or translated into English or Filipino. All documents shall be 
treated with utmost confidentiality, and shall become the property of the Commission on Filipinos Overseas. 
 
Non-submission of required documents may be a cause for disqualification from the awards. Original copies of endorsed 
nominations and other supporting documents must be submitted not later than July 31, 2020 (Philippine time) to: 
 

PRESIDENTIAL AWARDS SECRETARIAT 
Commission on Filipinos Overseas 

Citigold Center, 1345 Pres.  Quirino Avenue corner 
South Superhighway, Paco, 1007 Manila, Philippines 

Tel. Nos.: 552-4760 to 68 
E-mail: presidentialawards.cfo@gmail.com   

Website: www.presidentialawards.cfo.gov.ph 
Facebook: http://www.facebook.com/gawadpangulo   

mailto:presidentialawards.cfo@gmail.com
http://www.presidentialawards.cfo.gov.ph/
http://www.facebook.com/gawadpangulo
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ANNEX 5: CERTIFICATION OF NO DEROGATORY RECORDS 
(To be issued by the Philippine Embassy or Consulate General) 

 
 
 

(Sample Only) 
CERTIFICATION OF NO DEROGATORY RECORDS 

 
 
This is to certify that ________(name of the nominee)_____________, Filipino / 
______(other)______ citizen,  of legal age, __(civil status)  and a resident of 
______________(complete address) ______________________, has no existing 
derogatory records in this Office such as, but not limited to, conviction for crimes 
involving moral turpitude or pendency of cases or complaints involving moral traits that 
would reflect adversely on his/her/its character, or of any recent report of an incident 
that would make the applicant an unsuitable candidate for the award which may 
negatively impact and cause embarrassment to the Office of the President, if he/she 
were  to be conferred an award of this high distinction.  
 
This Certification is being issued in support of his/her application with the Commission 
on Filipinos Overseas - Presidential Awards for Filipino Individuals and Organizations 
Overseas.  
 
It is understood that any misrepresentation as to the truth of the foregoing shall cause 
the disapproval of his/her/their application and perpetual disqualification from the 
Presidential Awards.  
 
Done this _______________ day of _____________________, 20________. 
 
 
 
 
 
 
________________________________________      
Signature over full printed name of Head of Post 
 
 
 
(Date) 
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